
 

 

  

MEMORANDUM 
 

 

To:  All Department and Agency Heads 

  Human Resources Directors/Managers 

 

 

From:  Dayna Clendinen__________________________ 

  Director, Division of Personnel 

Date:     November 23, 2020 

 

Subject: Implementation of General Schedule (GS) Pay Plan and Salary Increases  

 

As you may be aware, the Division of Personnel (DOP) has revised the GS pay plan, which was last updated 

in 2001 (almost 20 years ago). Attached, please find Executive Order 508-2020 and the new GS Pay Plan.   

 

Please be advised that your Agency will not be required to prepare a Personnel Requisition Form (PRF) to 

implement increases for existing employees. DOP will provide all affected Departments/Agencies with a 

spreadsheet of the employees' placement on the new pay plan. Please verify the information, adding or 

removing employees as deemed necessary. Once the spreadsheet is reviewed and completed, the Human 

Resources Officer and the Agency Head must sign the spreadsheet and forward it to the Office of 

Management and Budget (OMB) electronically for approval. OMB will issue a letter to proceed when the 

allotment for the salary increase is in your budget. After submission to OMB, we are requesting that you 

begin to stage the Notice of Personnel Action for the salary increases in the ERP system.  

As with all salary change actions, kindly attach the last Notice of Personnel Action, the approval 

letter/spreadsheet from OMB, along with the Executive Order. Please see below the notes to be placed into 

the comments section of the Notice of Personnel Action.  

Employees hired after October 1, 2020, will be placed on the new pay plan grade and step closest to their 

current salary, without a decrease in salary.  Further, these employees will not receive an additional step.  

NOTES FOR NOTICE OF PERSONNEL ACTIONS 

SALARY CHANGE EFFECTIVE 10/1/2020 PER EXECUTIVE ORDER 508-2020 

FROM: GS 14-25=$ (current salary) 

SLOTTED ON NEW PAY PLAN GS 14-13=$ (new pay plan)  

TO: (1 STEP INCREASE) GS 14-14 = $  

ORG: XXXXXXXXXXXX OBJ: XXXXXXXX   
 

 

cc:  Honorable Albert Bryan Jr., Governor 

 Karl Knight, Chief of Staff 

Kevin Rodriguez, Deputy Chief of Staff 

Jenifer C. O'Neal, Director OMB 

Joss Springette, Esq., Chief Negotiator OCB 

 Florine Hassell, Assistant Director, DOP  
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NOW, THEREFORE, I Albert Bryan, Jr., Governor of the United States Virgin Islands,  

by virtue of the authority vested in me by the Revised Organic Act of 1954, as amended and 

pursuant to the provisions of Title 3 Virgin Islands Code, Chapter 25, section 552(b), hereby order 

as follows: 

SECTION 1. Effective October 1, 2020, Fiscal Year 2021, all non-union classified 

employees will be slotted on to the new General Schedule (GS) pay plan grade and step by not 

going lower than their current salary. The employee will then be given a one (1) step increase 

within their pay grade on the new pay plan. And upon reaching the end of the steps in a grade on 

the new pay plan, will not be entitled to additional increases. 

SECTION 2. All non-union classified employees will be given a one ()) step increase 

within their pay grade on the pay plan dated October l, 2020, effective Fiscal Year 2023, Fiscal 

Year 2025; the Fiscal Year 2027; and the Fiscal Year 2029. 

SECTION 3. The Fiscal Year 2021 Budget Proposal sent to the Legislature of the Virgin 

Islands provided for the slotting to the GS pay plan and one-step increase. For Fiscal Year 2021 

the Office of Management and Budget shall include the additional one ( 1) step increases for Fiscal 

Years 2023, 2025, 2027, and 2029 for Non-Union Classified employees of the Executive Branch 

of Government. 

SECTION 4. No increases or yearly annual increases on an anniversary will be retroactive 

in applied fiscal years 2011, 2012, 2013, 2014, 2015, 2016, 2017, 2018, 2019, and there will be 

no automatic increases on future anniversaries of employment. 

SECTION 5. All Non-Union Classified employees retired, resigned, or dismissed on or 

before September 30, 2020, are not entitled to a salary increase. Further, no retired, resigned, or 

dismissed employee will be entitled to future increases if they have tendered or separated from 

the Virgin Islands Government on or before the day the increase is issued. 

SECTION 6. This Executive Order 508-2020 shall be effective on October I, 2020. It 

shall remain in full force and effect until such time as amended or repealed by a subsequent 

Executive Order of the Governor of the United States Virgin Islands. All other Executive Orders 

to adjust Non-Union salaries by way of annual increase, increases, or cost of living are hereby 

rescinded. 
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IN WITNESS WHEREOF, I have hereunto set my hand and caused the Seal of the 

Government of the Virgin Islands of the United States to be affixed at Charlotte Amalie, St. 

Thomas, Virgin Islands, this  ___ day of November A.O. 2020. 

Governor 

ch, Esqu 
vernor 

6th
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